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10 Business English Phrasal Verbs
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Every business requires formal and professional attitude for success. English language connects you to
global clients and lets you expand your businessin the right direction. Therefore, it isimportant to have a
thorough understanding of the language, both written and spoken communication.

If you work in an English-speaking environment, you might have come across these business phrasal verbs
in meetings or conferences.
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10 Business Phrasal Verbs

1. Lay off

Meaning- If an employeeislaid off, he/she loses her job; the company terminates their employment.
Examples

- Infosyslaid off 10,000 employees last month.

- Next week, a couple of employees are going to be laid off.

2. Toturn (something) down

Meaning- To reject an offer

Examples

- XY Z company turned down the proposal.

- Kareena turned down the offer to work with Shahid.

3. Draw up

Meaning — To draw up an agreement, a contract, alist, etc., means to compose the document and put it in
written form.

Examples

- Our legal advisor will draw up acontract and send it to you for review.

- Sheena asked her executive to draw up a contract and send it to the manager.

4. Burn out

M eaning — To burn out means to work too hard, to become stressed and exhausted.


https://www.flipkart.com/spoken-english-3rd/p/itmezunpyjy5xcc7?pid=9789339221461&affid=kaminiraw
https://english.eagetutor.com/contact
http://eagetutor.com/k-12
http://eagetutor.com/course-info-in

Examples
- If you work for 12 hour aday, you'll burn out within a month.
- Thereis no use in burning out for the company if it’s not rewarding you for your efforts.

5.Zeroinon

Meaning — To zero in (on something or someone) means to focus closely onit.
Examples

- | think we need to zero in to check what will actually work.

- Kavitajust zeroed in on us to get some more ideas for our promotion.

6. Run by/past

M eaning — To run something by/past someone means to show an idea or proposal to that person and ask for
their approval or feedback.

Examples

- The ideas are fantastic, why don’t you run them by boss and ask for his approval.

- | think we must run it through Deepa before executing it.

7. Close down

M eaning — If acompany, program, factory, etc., closes down, it means it stops operating.
Examples

-The company was closed down due to high cost for maintenance.

- Looking at the company’ s current balance sheet, | think it will be closed down soon.

8. Pencil in

Meaning — To pencil in an appointment means to set the appointment, but not confirm it as final.
Examples

- Lets pencil in ameeting for next Monday if there are no other meetings scheduled.

- We can pencil in alunch for next week.

9. Get ahead

Meaning — To get ahead means to be successful in your career or life; to make more progress than others:
Examples
- Make enough connections to get ahead in mediaindustry.

10. To cut back on

M eaning- To consume less

Examples

- Meena can you send me the list of unwanted expenses that we incur so that | can cut back on.

Y ou will understand the above business phrases only with improved English skills. Y ou can join a Spoken
English courseto learn English.

About Eagetutor:

eAgeTutor.com is the premier online tutoring provider. eAge's world-class faculty and ace communication
experts from around the globe help you to improve English in an all-round manner. Assignments and tasks
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based on awell-researched content developed by subject matter and industry experts can certainly fetch the
most desired results for improving spoken English skills. Overcoming limitationsis just a click of mouse
away in this age of effective and advance communication technology. For further information on online
English speaking course or to experience the wonders of virtual classroom fix a demonstration session with
our tutor. Please visit www.eagetutor.com.
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