
How to describe the project you are handling or have handled?
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You are the senior project manager at a global MNC company and are attending a company annual get together. You get a 
chance to interact with your colleagues in other departments and even the higher management. The head of the finance 
department interacts with you and asks about the current project that you are handling? How will you describe your 
current, past or future project in an utmost professional manner? How will you take advantage of great networking 
opportunities with the help offluent English speaking skills?

Things To Remember While Describing A Project That You Are Handling:

1. Talk about past projects

Many a times, you may have handled multiple projects, throughout your career. You should try to describe them in brief 
and concise English. Try to impress your listeners by giving as short a description as possible as lengthy descriptions will 
soon bore them.

2. Talk about your current project

The best description should be kept for the project that you are currently working upon. Tell the name of the project, your 
team, the nature of your project and the time since you have started working on it. If possible, include an end time also. 
Usegrammatically correct English sentences while speaking.

3. Talk about your initiatives

This is the time when you can describe your initiatives and accomplishments. Don't be modest here and describe this 
section in details. You may make an impact over higher authorities and who knows? You may even be recommended for 
promotion.
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Sample Conversation For Project Description:

Situation:-You are the project manager for Net Magic and you are taking part in a company hosted event. The 
finance manager walks by:

Joshi: Hello Mr. Ranjit, How are you?

You: I am fine, Mr. Joshi. What about you?

Joshi: I am fine too. So, how is work going on?

You: Very hectic. How's yours?

Joshi: Same here. Tell me, which projects are you handling currently?

You: I am handling the Xbox development project right now. It's a huge workforce of about 50 resources.

Joshi: Yeah. I have heard about it. It's pretty important for Net Magic's future plans. Have you handled any other projects 
before?

You: I have handled Johnson and Johnson, Cipla and Aditya Birla to name a few. They have been a valuable experience.

Joshi: That's nice. Can you describe your project in detail? Like what is the nature of your project, deadlines and major 
initiatives?
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You: Sure! Xbox project is about the global gaming platform, it seeks to create a comprehensive medium for users to play 
online multiplayer games. The project is a year old and will take a further two years. I have personally handpicked the best 
talent for this project. I have striven to make this project stick to deadlines and am proud to say that we have achieved 98 
percent of our current goals. Also, under my supervision, the wastage level is only around 2 percent.

Joshi: 2 percent! Wow that might be a record. Well Mr. Ranjit, you are sure to do well in your project. All the best!

The above pointers and sample conversation show how to describe the project you are handling. Using proper
English conversations is a key for great first impressions. Polish your English further with the help of anonline English 
teacher.

About Eagetutor:

eAgeTutor.com is the premier online tutoring provider. eAge's world-class faculty and ace communication experts from 
around the globe help you to improve in an all round manner. Assignments and tasks based on a well researched content 
developed by subject matter and industry experts can certainly fetch the most desired results forimproving spoken English 
skills. Overcoming limitations is just a click of mouse away in this age of effective and advance communication 
technology. For further information on online English speaking course or to experience the wonders of virtual classroom 
fix a demonstration session with our tutor. Please visit www.eagetutor.com.

Contact us today to know more about ourspoken English program and experience the exciting world of e-learning.
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Related Topics:

1.How to describe your favourite movie?
2.Talking about life events - Summer vacations
3.How to describe school you attended in the past?
4.How to explain charges to a guest?
5.How to explain the project plan to a group of senior management members?

Category:Spoken English /Business English
Joomla SEF URLs by Artio

http://english.eagetutor.com/
http://eagetutor.com
http://www.eagetutor.com/k-12
http://www.eagetutor.com/k-12
http://www.eagetutor.com/how-to-improve-english.htm
http://www.eagetutor.com/how-to-improve-english.htm
http://www.eagetutor.com/contact-us
http://www.eagetutor.com/online-spoken-english.htm
spoken-english/how-to-describe-your-favorite-movie
spoken-english/talking-about-life-events-summer-vacations
spoken-english/how-to-describe-school-you-attended-in-the-past
spoken-english/how-to-explain-charges-to-a-guest
spoken-english/how-to-explain-the-project-plan-to-a-group-of-senior-management-members
https://english.eagetutor.com/spoken-spoken-english
https://english.eagetutor.com/business-english
http://www.artio.net

