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Expressing Effectively:

Sometimes when we try to convey a very important message to someone we 

are unable to express ourselves and fall short of words. It is not that we are not good at speaking but we don’t know 
how to express ourselves effectively. Suppose you need to convey a very important message to your boss, and you 
could not express it properly. This can happen due to lack of knowledge in vocabulary and hesitancy in the language. 
you may not get proper attention from your boss and thus feel unattended and neglected at office.

How to Express Yourself Effectively

TIPS ON HOW TO EXPRESS YOURSELF

Here are some tips on how to express yourself effectively:

Tips

1. Even if you try to be expressive in front of your boss, but always be what you are. Be yourself and don’t 
act as a different person.

2. You might not sound confident, professional and expressive if you speak too softly or politely. If you speak 
too softly and if it is inaudible the person might have a feeling that you are not confident enough to deliver 
your message.

3. Do not use qualifying words like kind of, somewhat, sort of while speaking These words are used to 
increase or soften the impact of the message. You can appear as unsure or not confident of what you 
want to say if such words are used frequently.

4. Speak very fluently and confidently in English. Do not hesitate or stammer while expressing yourself.
5. If you want to express yourself expressively, you should listen to others effectively. If you don’t listen to 

others, you will not be able to speak and express yourself.
6. A weak handshake can trigger a feeling of lack of confidence and hesitation in the mind of the other 

person. Just like a weak handshake, a nervous giggle can ruin your image in front of your superiors.
7. Do not avoid eye contact while talking. You might appear as an insecure and nervous employee and may 

not be considered for significant work.

 

 

https://www.flipkart.com/spoken-english-3rd/p/itmezunpyjy5xcc7?pid=9789339221461&affid=kaminiraw
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Want to know more about “How to express yourself effectively?”Click here to schedule live online session with e Tutor!

About eAge Tutoring:

eAgeTutor.com is the premier online tutoring provider.eAge’s world class faculty and ace communication experts from around the 
globe help you to improve in an all round manner. Assignments and tasks based on a well researched content developed by subject 
matter and industry experts can certainly fetch the most desired results for improving spokenEnglish skills. Overcoming 
limitations is just a click of mouse away in this age of effective and advance communication technology. For further information 
ononline English speaking course or to experience the wonders of virtual classroom fix a demonstration session with our tutor. 
Please visitwww.eagetutor.com.

Contact us today to know more about our spoken English program and experience the exciting world of e-learning.
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